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IHOJTOXEHUE O BUBJIMOTEKE
MBOY «JIuneit Ne38» HMP PT

1. O0mue moJ1oKeHU st
1.1. Hacrosiiiee monoskeHne pa3paboTaHo B COOTBETCTBUU ¢ DeepanibHBIM 3aKOHOM
«O06 ob6pazoBanuu B PD» No273-D3 ot 29.12.2012 1., YctaBom MBOY «Jlunei
Ne38» HMP PT.
1.2. bubnunoreka sBisiercs noapasaenenuem MbOY «JIumeit Noe38» HMP PT (nanee
- 001eo0pa3zoBaTeIbHOE YUPEKACHUE), YIACTBYIONIUM B y4€OHO-BOCITUTATEILHOM
IpoIlecce B IENIAX 00€CTIeYeHHsI ITpaBa yYaCTHUKOB 00Pa30BaTEIBHOTO MpoIiecca Ha
OecruiaTHOE MOJIb30BaHNE OMOIMOTEYHO-UH(POPMALIMOHHBIMU PECYpCaMH.
1.3. Ilenmu OubnuoTexku oO0IE00Pa30BATEIBLHOTO YUPEKIECHUS COOTHOCITCSA C
HeNsiMA  00111e00pa30BaTEIbHOTO YUPEKISHUS: (HOPMUPOBaHNE OOIIEH KYIBTYpHI
JUYHOCTH OOYYaroIIUXCs Ha OCHOBE YCBOCHHUS 0053aTCIIbHOTO MHHHUMYyMa
coliep)kaHud 00I1eo0pa3oBaTebHBIX MpOrpamMM, HUX ajanTaius K JKU3HU B
o011ecTBe, Co3/1aHue OCHOBBI JUIsl 0OCO3HAHHOTO BHIOOPA U MOCIEAYIOIIET0 OCBOCHHS
po(heCcCUOHABHBIX o0pa3oBaTeNbHbIX IpOrpamm, BOCITUTaHUE
IPaXXIAaHCTBEHHOCTH, TPYIOJIOOMs, YBOXEHHs K IpaBaM U CBOOO/aM 4eNIOBEKa,
Mo0BY K OKpY»Karolel npupose, Ponune, cembe, hopmupoBanue 310poBoro oopasa
KU3HU.
1.4. [esaTenbHOCTh OMOTMOTEKHM OCHOBBIBACTCS Ha TMPUHIMIIAX JIEMOKpATHH,
ryMaHu3Ma, OOIIENOCTYITHOCTH, NPUOPUTETA OOIICUYETIOBEUECKUX IIEHHOCTEH,
IPaXKIaHCTBEHHOCTH, CBOOOTHOTO Pa3BUTHS JTUYHOCTH.
1.5. Tlopsanok wWCHONB30BaHUS HCTOYHMKAMU HH(OpPMAIUU, MEPEUeHb OCHOBHBIX
YCIIYT U YCIIOBUS UX MPEJOCTABICHUS ONpeAenstoTcss HacTosumM [lomoxenuem u
[IpaBunamu  monb30BaHUSA  OUOMMOTEKOM,  YTBEPKACHHBIM  JTUPEKTOPOM
00111e00pa30BaTEIbHOTO YUPEKIACHHUS.
1.6. OO01Ieo0pazoBaTeIbHOE YUPEKICHUE HECET OTBETCTBEHHOCTH 3a JOCTYITHOCTh
¥ Ka4eCTBO OMOIMOTEUHO-HH(POPMAITMOHHOTO OOCTYKHBaHUS OMOTUOTEKH.
1.7. Opranmzanus OOCTYXKMBaHUS YYaCTHUKOB O0Opa30BaTeIBHOTO Tpoliecca
MPOU3ZBOJUTCA B COOTBETCTBMM C TIPABWJIAMH TEXHUKH OE€30MACHOCTH U
MIPOTUBOMOKAPHBIMH, CAHUTAPHO-TUTUEHUYECKUMH TPEOOBAHUSIMHU.



2. 3agaumn OMOJIMOTEKH
OCHOBHBIMH 32J2a4aMH OHOJIHMOTEKH ABJIAIOTCH:

a) o0ecneyeHHE Yy4YaCTHHKAM O0pa3oBaTelbHOIO Mpouecca 0O0ydaroIuMcs,
MeJarornyecKuM pabOTHUKAM, POAUTENSAM 00yJaroImuXcs (Jajnee - oJIb30BaTelIsaM)
— JoCcTyna K MHPOpMAIIH, 3HAHUSIM, HIESM, KYIbTYPHBIM [IEHHOCTSIM MOCPEACTBOM
HCTOJIb30BaHUS OMOIMOTEUHO-UHPOPMAIIMOHHBIX pecypcoB
00111e00pa30BaTEILHOTO  YUPEXKJICHUSI HA Pa3IMYHBIX HOCUTENAX: OyMa)KHOM
(kHWOKHBIA QoHJ, (DOHJ NMEePHOAMYECKUX H3IaHWM); MarHUTHOM ((dOHA ayauo- U
BuseokacceT); mudppoBoM (CD-auCKH); KOMMYHUKATUBHOM (KOMITHIOTEPHBIE CETH)
Y MHBIX HOCHTEIISX;

0) BocmHTaHHWE KYJABTYPHOTO H TPaXIAHCKOTO CaMOCO3HAHHS, IIOMOIIh B
colMaJIU3alMi 00yJaroerocs, pa3BUTUU €ro TBOPYECKOTO MOTEHIMAIa;

B) (QopMHpOBaHHE HABHIKOB HE3aBHCHMOTO OHOJMOTEYHOTO TIOJH30BATEIIA:
o0y4eHHe TTOUCKY, OTOOPY M KPUTUUYECKOW OIICHKEe HH(OpMAIINH;

I) COBEpIICHCTBOBAHHME MPEJOCTABISIEMBIX OHOIMOTEKON YCIyr Ha OCHOBE
BHEJAPCHUS HOBBIX HMH(POPMAIMOHHBIX TEXHOJOTHMH ¥  KOMITBIOTEPU3AIMH
OMOIMOTEYHO-UH(POPMAIIMOHHBIX ~ MPOIECCOB,  (opMupoBaHue  KOM(MOPTHOI
OMOJIIMOTEYHON CPEeIbI.

JJist peau3anuu OCHOBHBIX 3a/1a4 OMO/IMOTEKA:

a) dbopmupyeT dhon OMOIMOTECYHO-UH(POPMATTMOHHBIX pecypcoB
00111€00pa30BaTEILHOTO YUPEKICHHUS:

- KOMIUIEKTYEeT YHUBEpCaIbHbINA (HOHJ YUeOHBIMHU, XyN0)KECTBEHHBIMU, HAYUYHBIMH,
CIPABOYHBIMM, TIEAATOTUYECKHUMH W HAYYHO-TOMYJISPHBIMA JOKYMEHTaMH Ha
TPaJAUIIMOHHBIX U HETPAJAUIIMOHHBIX HOCUTEISX HHPOPMAITUH;

- aKKymynupyeT (OHI TOKYMEHTOB, CO3/JaBaeMbIXx B 00I11€00pa3oBaTeIbHOM
yapexaeHun (myOnukanuid W paboT  megaroroB  o0meo0pa3oBaTebHOTO
YUpeXACHHUS, IUIIUX HAYIHBIX pa0doT U pedeparoB 0Oydaromuxcs 1 Jp.);

- OCYIIECTBISICT pa3MeIeHre, OPTraHNU3alUI0 U COXPAaHHOCTH JOKYMEHTOB;

0) cozmaeT HHGOPMAITMOHHYO TTPOTYKIIHIO:

- OCYIIECTBIISICT aHATMTUKO-CUHTETUYECKYIO epepaboTKy nHPOpMaInu;

- paspabaTbiBaeT pEKOMEHJaTeNbHbIe OnOmmorpaduueckue mocoOus (CIUCKH,
0030pHbI, yKa3aTeiau 1 T.I1.);

- obecneuynmBaeT uWHPOpPMHpPOBAaHUE TOJb30Barele 00 HWHGOPMAIIMOHHOMN
IPOJYKIIHH;

B) ocymecTtBiaser auddepeHupoBaHHOE  OMOIMOTEUHO-UH(DOPMAIIMOHHOE
00cITy>KMBaHUE 00YYaIOIINXCS:



- IPEIOCTABIACT HHPOPMAITMOHHBIC PECYPCHI Ha PAa3IMYHBIX HOCUTENSX HA OCHOBE
W3YYCHHS MX HHTEPECOB U MHPOPMAITMOHHBIX TTOTPEOHOCTEH;

- CO3laeT YCIOBUS IS peaju3aliil CaMOCTOSITENIbHOCTH B  OOy4YCHHH,
MO3HABATEIIbHOM, TBOPYECKOM JEATEIBHOCTH C OIIOPOM HAa KOMMYHUKALMIO;
CIIOCOOCTBYET Pa3BUTHIO HABBEIKOB CAaMOOOYUCHHUS;

- OKasbIBaeT WH(OPMAIIMOHHYIO MOMJIEPKKY B PEIICHUM 3a7ad, BO3HUKAIOIINX B
npoiiecce ux yueOHoM, camMoo0pa3oBaTeIbHON U JOCYTOBOM IS TEIbHOCTH;

- OpraHu3yeT MacCOBBIE MEPOIIPHUATHS, OPUCHTHPOBAHHBIC HA Pa3BUTHE OOIICH, U
YUTATEILCKON KYJIBTYphl JUYHOCTH, COMCHCTBYET PAa3BUTHIO KPHUTHYECKOTO
MBIIIJICHUS;

- COACHCTBYeT UYJCHAM II€JarOTMYECKOr0 KOJUIGKTHBA W  aJIMHHHCTPAIlAU
YUPEKICHHSI B OpraHu3aIii 00pa30BaTeIbHOTO MPOIECCa M JOCyTa 00yJIarOIInXCs;
- PYKOBOJIUT BOCITUTATEIFHONW PaObOTOM ¢ KHUTOM B TPYIITaxX MPOJICHHOTO JTHS;

r) ocymecteiasier auddepeHIupoBaHHOEe  OMOIMOTEYHO-MH(POPMAIMOHHOE
o0cCTy)KWBaHUE MEJarornueCKuX paOOTHHUKOB:

- BBISBIISICT MH()OPMAIIMOHHBIE ITOTPEOHOCTH U YOBIECTBOPSICT 3aMPOCHI, CBI3aHHBIC
c o0y4eHHEeM, BOCITUTAHUEM U 37IOPOBbEM JICTCH;

- co3maer 0OaHK TMeNaroruyeckod HWHQPOpManMM KaK OCHOBBI  €IUHOM
MH(POPMAIIMOHHON CITy>KObI 00I1e00pa30BaTENLHOTO YUPEKIEHUS, OCYIIECTBISET
HaAKOILJIEHUE, CUCTeMaTHU3aIMI0 HH(OpMAIH TI0 IPpeAMETaM, pa3iesiaM U TeMam;

- OpraHu3yeT AOCTYN K OaHKY MeJarorudeckoi nHGopMainu Ha JIF00bIX HOCUTEIX;
IPOCMOTP JEKTPOHHBIX BEPCHI MEeJaroru4ecKuX U3JaHui;

- OCYILECTBISIET TeKyllee MHpopMupoBanue (IHU WHOOPMAIMH, 0030pHl HOBBIX
MOCTYIUJICHU I u nmyOIuKaInui), nH(pOpMHUpPOBaHUE PYKOBOJICTBA
0011100 pa30BaTEIILHOTO YUPESKJACHUS IO BOIIPOCcaM yIpaBiIeHUsT 00pa30BaTeIbHBIM
IPOIIECCOM;

- TIONIICP’KUBACT JEATEIbHOCTh MEeIarorn4ecKux pabOTHUKOB B 0OJIACTH CO3IaHMUS
MH(OPMAIIMOHHBIX MTPOYKTOB;

- CHOCOOCTBYET MPOBEACHUIO 3aHATUH MO (POPMUPOBAHHIO WH(POPMAITMOHHOU
KYJABTYPBI; SIBISICTCSL 0a30 ISl IPOBEJEHUS MPAKTUYECKUX 3aHATUH MO paboTe ¢
MH(OPMAIIMOHHBIMU PECYpPCaMU;

n) ocymectBiasier  auddepeHupoBaHHoe  OHOIMOTEYHO-UH(DOPMAIIMOHHOE
00CITy)KWBaHUE POIUTENICH 00YIAIOITIXCS;

- YIOBIETBOPSIET 3aIIPOCHI TIOJIb30BaTENICH M HHPOPMHUPYET O HOBBIX MOCTYIUICHUSX
B OMOINOTEKY;

- KOHCYABTHPYET IO BOIPOCAM OPTaHHU3AIMU CEMEHHOTO YTCHHS, 3HAKOMHUT C
nH(opMalreit Mo BOCIUTAHUIO JETEH;

- KOHCYJIBTUPYET TI0 BOIIPOCaM yUeOHBIX U3JIaHUHN TSI OOYJIarOIIIIXCSI.



3. IIpaBuiia padorbl OHOIMOTEKH

bubnuoreuno-unpopmannoHHOE 00CITYKUBaHHUE OCYIIECTBIISECTCS HA OCHOBE
OuOIMOTeYHO-UH(OPMAIIMOHHBIX PECYPCOB B COOTBETCTBHM C YUYEOHBIM W
BOCIUTATENIbHBIM TUIAHAMHU 00111€00pa30BaTEIBLHOTO YUPEKACHUS, MIPOrpaMMamMH,
MPOEKTaMU U IJIaHOM pabOThl OMOIUOTEKH.

CnoHcopcKasi MOMOIIb, TOJy4eHHas: OMOIMOTEKON B BUE IIEJIEBBIX CPEICTB
Ha KOMIUICKTOBaHME (oHAa M 3aKynKy oOOpylOBaHMs, HE BIEYET 3a coOoM
CHUIKEHUST HOPMAaTUBOB M (WiKM) aOCONMIOTHBIX pa3MepoB (UHAHCHUPOBAHUS U3
OrokeTa 0011e00pa30BaTeIbHOIO YUpeKaeHus. J(eHexxHble CpeICTBa 3a CIAHHYIO
OMOIMOTEKOM MaKyIaTypy PacxXoIyoTCs Ha yAyUdIlIeHHEe MaTepUalIbHO-TEXHUUECKON
0a3pl OMONMOTEKH, TMOAMUCKY NPO(PECCUOHANBHBIX W3aHUM, KOMIUJICKTOBAHUE
dboHga JOKYMEHTOB.

B umensx oOecrieueHus MoaepHM3alMM  OUOIMOTEKH B YCJIOBUSX
uH(dOpMaTH3aIMK 00pa30BaHMS U B TIPEJIeNIax CPEICTB, BHICISAEMBIX YUPEAUTEIEM,
o011eo0pa3oBaTeIbHOE yUpekKIeHUE 00ecIieunBaeT OUOINOTEKY:

- TapaHTUPOBAaHHBIM  (UHAHCUPOBAHHUEM  KOMIUICKTOBAHHMS  OWOJIMOTEYHO-
MH(POPMAIIMOHHBIX PECYPCOB (B CMETE YUPEKICHHS BBIBOAUTCS OTACIIBHO);

- HEOOXOMUMBIMHU CIIY’)KEOHBIMH M TPOU3BOJICTBEHHBIMU TIOMEIEHUSMHU B
COOTBETCTBUM CO CTPYKTYpOoil OHONMOTEKM M HOpMaTHUBAaMU IO TEXHHKE
0€30MacHOCTH HKCIUTyaTallid KOMITBIOTEPOB (OTCYTCTBUE BBICOKOM BIIAYXKHOCTH,
3aMbUICHHOCTH MOMEILICHHUS, KOPPO3MOHHOAKTUBHBIX  IpUMeEcei WIIH
AIIEKTPONPOBO/ISIIIEH MBUIH) U B COOTBETCTBUU C nonoxeHussmu CanlluH;

- COBPEMEHHOM 3JIEKTPOHHO-BBIYHCIUTEIBHON, TEJICKOMMYHUKAIIUOHHOW W
KOIMUPOBATHHO-MHOXKHUTEIIHON TEXHUKOH W HEOOXOIUMBIMU MPOTrPaMMHBIMH
POAYKTAMH;

- PEMOHTOM U CEPBHUCHBIM 00CITYy)KMBAaHUEM TEXHUKH U 000PYIOBaHHS OMOINOTEKH,
-  OubOnmoTreyHOW  TEXHUKOW W  KaHIEMSIPCKUMU  TPUHAJIC)KHOCTIMH.
OO6mieoOpa3oBareIbHOEC  yUPEXKIACHHE CO3JaeT YCIOBHS JUIS  COXPAHHOCTH
anmaparypbl, 0oOOpydoBaHHS U wuMyllecTBa OuOmmoreku. OTBETCTBEHHOCTH 3a
CUCTEMAaTUYHOCTh M Ka4eCTBO KOMILUIEKTOBAaHUS OCHOBHOTO (oHAa OMOIMOTEKH,
KOMILIEKTOBaHUE Y4eOHOTO (DOHIa B COOTBETCTBUU C (eAepalbHBIMU MEPEUHIMHU
y4eOHUKOB M Y4eOHO-METOMUYECKUX HM3AaHUHN, CO3/IaHne HEOOXOTUMBIX yCIOBUN
JUISL IeSITeTbHOCTH OMOIMOTEKM HECeT PYKOBOAUTENb 0011e00pa3oBaTeIbHOIO
YUpEXKIACHUS B COOTBETCTBHH C YCTAaBOM YUPEIKICHUS.

Pexxum pa®oThl OMOIMOTEKH OMNpEAEsAeTCs 3aBEAYIOIIMM OUOIMOTEKON
(bubnmuorexkapeM) B COOTBETCTBUM C TMpaBWIaMH BHYTPEHHErO pacropsiaka
oO1ieo0pa3oBaTeibHOTO  yupexkaeHus. llpu omnpenenennu pexuma padOThI
OMOJIMOTEKU MPEyCMATPUBACTCS BbIICIICHUE:



- IByX 4aCcOB pabouero BpeMEeHH €K€THEBHO Ha BHITIOJIHEHUE BHYTPUOUOINOTECUHOM
paboThI;

- OJHOTO pa3a B MeCAll — CaHUTAPHOTO [HSA, B KOTOPBHIM OOCITy)KHBaHHE
MOJIb30BaTeNICii HE TPOU3BOAUTCS,

- HE MEHee OJTHOTO pa3a B MECSIl — METOJUYECKOTO JTHSI.

B nemsx obecriedeHus panyioHaJIbHOTO HCIOIB30BaHMS HH(POPMAIIMOHHBIX
pecypcoB B paboTe ¢ AEThbMHU U IOHOIIECTBOM OMOIMOTEeKa 00111€00pa30BaTeIbHOTO
YUPSKICHHUS B3aUMOJICHCTBYeT ¢ OumOnMmoTekaMu MUHUCTEPCTBA KYIBTYPHI
Poccuiickoit ®enepanuu, Peciydnuku Tarapcras.

VYnpaenenue  OMOMMOTEKOW  OCYIIECTBISIETCSI B~ COOTBETCTBUU  C
3akoHonaTesnbcTBOM Poccuiickoit @enepaunu, Pecnyonuku Tarapcran u ycraBom
0011e00pa30BaTEeIbHOTO YUPEKICHHUS.

OO6miee  pPyKOBOICTBO  JICSATEIBHOCTHIO ~ OMONMOTEKH  OCYIIECTBISACT
PYKOBOAMTENH 00I1e00pa30BaTEeNbHOTO YUpPEkKACHUsA. PykoBOACTBO OMOIMOTEKOM
OCYHIIECTBISICT 3aBeAyMIIUi Oubmuorekod (OMOMMOTEKAaph), KOTOPBIM HECceT
OTBETCTBEHHOCTh B TIpeJeilax CBOEH KOMIIETEHIIMU Tepe] OOIEeCTBOM W
pYKOBOAMTEIEM 00Ie00pa30BaTEIPHOTO  YUPEKICHUS, OOYJaOIIUMUCS, WX
poIUTEIIAMH (MHBIMH 3aKOHAMH MPEICTABUTEIISIMK) 32 OPTaHU3AIUI0 U PE3YJIbTaThl
JEeSTENBHOCTH OMOIIMOTEKH B COOTBETCTBUU C (DYHKITMOHAIBHBIMU 00S3aHHOCTSIMH,
IPEeyCMOTPEHHBIMHU KBATH(PUKAIMOHHBIMU TPEOOBAHUSIMH, TPYAOBBIM JJOTOBOPOM
U YCTaBOM 00111€00pa30BaTEIbHOIO YUPEKACHHUS.

3aBenyronuil OubaMoTekol (OUOIMOTEeKaph) HA3HAYACTCS PYKOBOAUTEIEM
00111e00pa30BaTEeIbHOTO YUPEKIEHUS, MOKET SBISTHCS YICHOM IEeIarorn4eckoro
KOJUIEKTHBA U BXOAWUTH B COCTAB IMEJArOrMYE€CKOr0 COBEeTa 0011e00pa30BaTeIbHOTO
yupexaeHus. MeToauueckoe CONMPOBOXKIACHUE JEATEIBHOCTH  OMOIUOTEKU
oOecrieunBaeT CHEIUAIUCT (METOAUCT) MO y4eOHBIM (OHIAM U IIKOJIHHBIM
OMOIMOTEKaM YIPaBICHUS 00pa30BaHUEM, YUPEIKIECHUS CUCTEMBI MEPETOATOTOBKH
Y TIOBBIIIIEHUS KBATU(UKALIUN, PETHOHATIFHOTO HH(POPMAIIMOHHOTO IIEHTPA.

3aBenyronuii OnbIMoTeKoH (6NOIMOTEKaph) pa3padbaTeIBaCT U MPEACTABISACT
PYKOBOAMTENIO 00111€00pa30BaTEILHOTO YUPEXKICHUS Ha YTBEPKICHUE CIEAYIONINE
JIOKYMEHTHI:

a) TIOJIO)KEHHUE O OMOIMOTEKE, MpaBIIIa MOJI30BaHUS OMOIHMOTEKOM;
0) CTPYKTYpYy W IITaTHOE PacIUCaHue OMOINOTEKH;

B) TUTAHOBO-OTYETHYIO JIOKYMEHTAIINIO;

T') TEXHOJIOTHYECKYIO TOKyMEHTAIIHIO.

[Topsiok KOMIUIEKTOBaHMs INTara OWMOJMOTEKH 001Ie00pa30BaTEIHLHOTO
VUpPEKJICHHUS] periaMeHTUpyeT ero ycrtaBoM. Ha pabotry B Oubnuoreky
MPUHUMAIOTCS JIUIA, UMEIONINE HEOOXOMMMYI0 TpOo(heCCHOHAIBHYIO MOATOTOBKY,
COOTBETCTBYIOIIYI0 TpPEOOBAaHUSM KBATH(PUKANMOHHOW XapaKTEPUCTHUKHA  TI0



JOKHOCTH U TIOMYYEHHOW CHEIMaNbHOCTH, MOATBEPKICHHYIO TOKyMEHTaMHU 00
oOpazoBaHuu U (WIK) KBaTU(pUKALIUH.

PaGoTtHukun  OuMOIMOTEK  MOTYT  OCYHIECTBISITH  MEJAarorHYeCcKyro
nesTenbHoCcTh. CoBMeIeHHEe OMOIMOTEYHO-MH(POPMALMOHHON U MEJaroruyeckon
JEeSATENbHOCTH OCYIIECTBISAETCA pa0OTHUKOM OUOIMOTEKH TOJIBKO Ha TOOPOBOJILHOM
OCHOBE.

TpynoBble OTHOILIEHUS PAaOOTHUKOB OMONIMOTEKH M 00I1€00pa30BaTEIbHOTO
YUPEKICHUS PETYITHPYIOTCS TPYAOBBIM JOTOBOPOM, YCIOBHUS KOTOPOTO HE JOJKHBI
MPOTUBOPEYUTH 3aKOHOAATENBCTBY Poccurickon denepaunu o Tpyue.

PaGoTHnku O0M0IMOTEeKH HMEIOT NMPAaBO:

a) CaMOCTOSITeTbHO BbIOUMpaTh (OpPMBI, CpeACcTBA U METOAL OMOJIUOTEUHO-
UHPOPMAIIMOHHOTO  OOCIY)KMBaHUS 00pa30BaTeNbHOTO H  BOCIHUTATEIBHOTO
NPOIIECCOB B COOTBETCTBUU C IEISIMH W 3aJladyaMM, YKa3aHHBIMA B YCTaBe
00I1e00pa3oBaTeIbHOTO  YYPEXKJICHUST W TOJOXKEHHMH O  Oubimmoreke
00111e00pa30BaTeIbHOTO YUPEXKICHUS,

0) MPOBOIUTH B YCTAHOBJICHHOM TOpsAIKE (aKyIbTaTUBHBIC 3aHATHS, YPOKH H
KPY)KKH  OuOiImoreuHo-Oubmuorpaduiyeckux 3HaHUH U HUHGOPMAIMOHHOMN
KYJBTYPBI;

B) OIPEAEIATh UCTOYHUKH KOMIUIEKTOBaHHS HH(OPMAIIMOHHBIX PECYPCOB;

I) U3bIMaTh M PEAINU30BBIBATH JOKYMEHTHI M3 (OHJOB B COOTBETCTBUHU C
MHCTPYKIIUEH MO ydeTy OUOIMoTeyHoro GoHa;

1) ONpenensiTh B COOTBETCTBHU C IMpaBUJIaMHU TMOJb30BaHUS OHOIMOTEKOM
0011e00pa30BaTeIbHOTO  YUPEXKACHUS,  YTBEPKICHHBIMH  PYKOBOJIUTEIIEM
0011e00pa30BaTeIbHOTO  YUPEKIEHUSA, M 10 COIVIAaCOBAHUIO C POAUTEIHCKUM
KOMUTETOM WJIHM MTOTICYUTETHCKUM COBETOM BUIBI M pa3Mephbl KOMIICHCAIUH yIepoa,
HAHECEHHOTO TMOJIb30BaTEIIMU OMOTNOTEKH;

€) BHOCHUTH MPEIIOKEHUS PYKOBOIUTENIO 00111€00pa30BaTEIHLHOTO YUPEKICHUS 110
COBEPIIIEHCTBOBAHUIO OIIaThl TPyZla, B TOM 4YHCIE Hag0aBOK, JOMJIAT W
MpeMUPOBaHUS PAOOTHUKOB OMOTMOTEKH 3a JOMOJHUTEIBHYIO paloTy, He
BXO/SIIIYIO B KPYr OCHOBHBIX O0Osi3aHHOCTEH paOOTHUKOB OMOTMOTEKH; TIO
KOMITCHCAITMOHHBIM MEPOTPHATHSIM, CBS3aHHBIM C BPEIHBIMHU YCIOBHSIMHU TpyAa
(OubnmoTedHas MbLTh, MPEBHIICHHE HOPMATHBA PAOOTHI HA KOMITBIOTEPE).

) Y4acTBOBATh B YIPABJICHUH O0IICO0Pa30BATEILHBIM yUPEKICHUEM B TOPSIKE,
OTIPEICIIIEMOM YCTAaBOM ATOTO YUPEIKIACHUS;

3) HUMETh EXEroAHBbIM OTIycK 28 KaJeHAapHbId JHEW | JAOMOTHUTEIbHBIN
OIUTAYMBAEMBI OTHYCK B COOTBETCTBUHM C KOJUICKTUBHBIM JOTOBOPOM MEXKIY
pabOTHHKAMU M PYKOBOICTBOM 00I11€00pa30BaTeIbHOIO YUPEKICHUS WM WHBIMU
JIOKaJTbHBIMA HOPMATUBHBIMU aKTaMH,



1) OBITh IPEJICTABICHHBIMU K Pa3IU4YHbIM (hOpMaM MOOLIPEHMSI, HAarpagaM 1 3HaKam
OTJIMYUSA, IPEAYCMOTPEHHBIM ISl pa0OTHUKOB 00pa30BaHUS U KYJIBTYpPBI;

K) y4acTBOBaTh B COOTBETCTBUHU C 3aKoHOnAarenbcTBOM Poccuiickoit ®@enepanuu B
pabote OUOIMOTEUHBIX aCCOLMAIIUI UIIU COIO30B.

PabdorHuku OMOJIHOTEKH 00S13aHbI:

a) o0ecreyuTh TONH30BATEISIM BO3MOXKHOCTH paboThl ¢ WH(OPMAIMOHHBIMU
pecypcaMu OUOINOTEKH;

0) mH(bOpPMUPOBaTh TONBH30BATENCH O BHUJAX MPEAOCTABISIEMBIX OHMOIMOTEYHBIX
YCIIyT,

B) 00eceunTh HAYYHYIO OpraHu3aiuio (POHIOB U KaTaJloroB;

r) ¢dopMupoBaTh (GOHIBI B COOTBETCTBUHM C YTBEPXKJACHHBIMH (eaepalbHBIMU
NepeYHsIMH Y4eOHBIX WM3JIaHUM, 00pa30BaTebHBIMHA MPOrpaMMaMi HHTEpPECaMH,
NOTPEOHOCTIAMU U 3aIIPOCAMH BCEX KaTErOpHUil MOJIb30BaTEIECH;

J1) COBEPIICHCTBOBaTh HWH(pOpMaMOHHO-OuOIMOrpaduueckoe u OUOIMOTEUHOE
oOCITy’)KMBaHHE TIOJIb30BaTeNIel; O0ECIeUnBaTh COXPAHHOCTh HCIIONIB30BAHUS
HOcHTeNeH nHpOpMaIn, NX CUCTEeMAaTH3aIHI0, Pa3MEIIeHUE U XPaHCHHE;

) o0ecreynBaTh peKUM paboThl B COOTBETCTBUHU C MMOTPEOHOCTIMHU MOJB30BaTENeH
U paboToil 001Ie00Pa30BATEIIHFHOTO YUPEKICHNUS,

3) OTYUTHIBATBCS B  YCTAHOBJICHHOM  TIOPAJIKE TMEpel  PYKOBOIUTEIEM
00111e00pa30BaTeIbHOTO YUPEKICHUS,

1) TOBBIIIATH KBATH(PUKALIHIO.

IMonn3oBaTe i OMOJIMOTEKH UMEIOT MPABO:

a) TMonydaTh TOJHYIO uWH(OpManui o cocTaBe OubmuoTedHoro (oHma,
MH(OPMAIIMOHHBIX PECypcax U MPEeIOCTABIIEMbIX OMOIMOTEKON yCIyTax;

0) MOJIb30BaThCA CIPABOYHO-OMOIMOTpaUUECKUM armapaToM OMOINOTEKH;

B) TOJydYaTh KOHCYJABTAIMOHHYIO IIOMOINb B TOWUCKE W BBIOOPE HCTOYHHUKOB
uHbOpMaIn;

r') TOJyYaTh BO BPEMEHHOE IOJIb30BAaHME HA a0OOHEMEHTE W B YMTAJIHHOM 3ajie
MeYaTHbIC W3JaHUs, ayIuOBU3YyalbHBIE JOKYMEHTBI W JAPYTH€ WCTOYHUKHU
uHbOopMaIy;

1) IPOJJIEBATh CPOK MOJIB30BAHUS IOKYMEHTAMU;

€) Tmomy4arb  Temarumdeckue,  ¢akrorpaduyueckue, — YTOUHSIOMUE U
oubnuorpadguyeckue CrpaBku Ha OCHOBE PoHIa OUOITNOTEKY;

) TIOJIydyaTh KOHCYJBTaTUBHYIO TIOMOII, B pabore ¢ wuHbopmanuend Ha
HETPAJWIIMOHHBIX HOCUTEISAX TPU TOJH30BAHUHM DJIEKTPOHHBIM W  HWHBIM
000pyI0BaHUEM;



3) y4acTBOBaTh B MEPOIPUATHUAX, IPOBOAUMBIX OMOIHOTEKOM;
u) oOpamarbca s pa3pelieHUs] KOH(PIMKTHOW CHUTyallud K PYKOBOAMTEIIO
0011e00pa30BaTEeIbHOIO YUPEXKICHHUS.

IHoab3oBaTe OMOJIHOTEKH 00A3aAHbI:

a) coOro1aTh MpaBuia MOJb30BaHUS OUOIHOTEKOM;

0) OepeXHO OTHOCHUTBCS K MPOU3BEACHMSIM Ieyaru (HE BBIPHIBaTh, HE 3aru0arh
CTpaHMII, HE JeJIaTh B KHUTAX IMOAYEPKUBAHHMA, TIOMETOK), MHBIM JOKYMEHTaM Ha
pa3IMYHBIX HOCHTENSIX, 000PYI0BaHUIO, HHBEHTAPIO;

B) TOJJCPKUBATh TOPSJIOK PACCTAHOBKH JIOKYMCHTOB B OTKPBITOM JIOCTYIIC
OMOMMOTEKH, PACTIONOXKEHHUST KAPTOUEK B KaTajorax U KapToTeKax;

I') TIOJIb30BaThCS IICHHBIMU M CIIPABOYHBIMU JIOKYMEHTAMHU TOJIBKO B ITOMEIICHHUH
OMOINOTEKH;

1) yOCIUTBbCS TIPH TIOJYYCHHH JIOKYMEHTOB B OTCYTCTBHH JIe(EKTOB, a TIpH
oOHapyxeHuu TmpouHbopMuUpoBaTh 00 3TOM  pabOTHHKAa  OUONIHOTEKH.
OTBETCTBEHHOCTh 32 OOHapYyXCHHBIE JEPEKTHl B CAABAEMBIX JOKYMEHTAaX HECET
TIOCTICTHU TIOJTb30BATEIIh;

€) paclUChIBaThCS B YUTATEIBCKOM (OPMYIISIpe 3a KaX bl MOIYyYCHHBIA JTOKYMEHT
(uckmrouenue: oOyyarommuecs 1-4 kimaccoB);

) BO3BpAILlaTh JOKYMEHTHI B OMOJIMOTEKY B YCTAHOBIIEHHBIE CPOKH;

3) 3aMEHATh JOKYMEHThl OMOJMOTEKHM B Cllydae HX YTparbl WIW TOPYU UM
pPaBHOIICHHBIMH, JMOO KOMIIEHCHpPOBaTh yiiepd B pa3Mmepe, YCTaHOBICHHOM
IIpaBUJIaMU TTOJTb30BaHUS OUOIIMOTEKOM;

1) TIOJIHOCTBIO PAacCUMTAThCS ¢ OMONMMOTEKON MO MCTCUYCHHH CPOKa MM pabOThI B
00111e00pa30BaTEILHOM YUPEKICHUU.

IMopsinok UCcNoJb30BaHUS OUOJINOTEKOI:

a) 3amuch OOYYArOMIMXCS O00IIe00pa3oBaTENLHOTO YUPEKACHHUS B OUOIUOTEKY
MPOU3BOJUTCS TO CIHCOYHOMY COCTaBy Kjacca B HWHAMBUAYAJTHLHOM IOPSIJIKE,
MEJaroruueckuX M HHBIX PAOOTHUKOB OO0IIe00pa30BaTeIbHOTO YUPEKICHHUS,
ponuTenei (MHBIX 3aKOHHBIX MPEACTABUTENEH ) 00yJIaIONUXCs — 0 MaCTIOPTY;

0) mepeperucTpalys moab30BaTeNe ONOIMOTEKN TPOU3BOIUTCS €IKETOTHO;

B) JOKYMEHTOM, MOATBEPKAAIOUIMM IPABO MOJIb30BaHUS OUOIMOTEKOM, SIBISETCS
YUTATEIBCKUI HOPMYIISIp;

') YUTATENbCKUN HOpMyIsap GUKCHPYET NaTy BBIJAYH IMOJIH30BATEIO0 JTOKYMEHTOB
u3 ¢poHAa OMOTMOTEKU U UX BO3BPAILICHUS B OUOIHOTEKY.



Iopsinok mojib30BaHNs A00HEMEHTOM:

a) MOJb30BaTENId UMEIOT MPABO MOJTYUYUTh MPABO HA IOM U3 MHOTOTOMHBIX U3/IaHUM
He 0oJiee IByX IOKYMEHTOB OTHOBPEMEHHO;

0) MakCUMaJIbHbIE CPOKH MOJIb30BAHUS JOKYMEHTAMH:

- yueOHUKH, yueOHbIe TOCOOUs — y4eOHBIN TO/;

- Hay4HO-TIOMYJIsipHAasi, MO3HaBaTeIbHAs, Xy/I0KECTBEHHAs IuTeparypa — 1 mecsir,
- IEPUOANYECKHE U3JaHUs, U3aHUs MMOBBIIIIEHHOTO cripoca — 15 nHel;

B) T0JIB30BATEIM MOTYT MPOMJIUTH CPOK MOJB30BaHUSI JOKYMEHTaMU, €CIIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTUX TMOJIH30BaTENICH.

HOpﬂI[OK MMOJb30BaAHUA YUTAJBHBIM 3aJI0M:

a) HOKYMCHTBI, IPCAHA3HAYCHHLIC IJIA pa6OTBI B 4YUTAJIBbHOM 3aJIC, Ha JOM HC
BBIAAIOTCA,

6) OHIOUKIONICANHN, CIIPABOYHHUKH, PCAKUC, ICHHBIC 1 UMCIOIMUCCA B CIMHCTBCHHOM
OK3CMILIAPC JOKYMCHTBI BBIAAIOTCS TOJIBKO JIJIA pa60TLI B YUTAJBbHOM 34aJIC,

IMopsinok padoThbI ¢ KOMIILIOTEPOM, PACIIOI0KEHHBIM B OMOJIMOTEKE:

a) paboTa ¢ KOMIIBIOTEPOM YYaCTHHKOB 00pPa30BaTEIILHOTO MPOIIeCcca MPOU3BOAUTCS
1o TpaduKy, YTBEPXKICHHOMY pPYKOBOIUTEIEM YUPESKICHUS M B MPHUCYTCTBUH
COTpyIHHKA OMOINOTEKH;

0) paspemaercs paboTa 3a OJJHUM IEPCOHAJILHBIM KOMIILIOTEPOM HE Oosee IBYyX
YeJIOBEK OJHOBPEMEHHO;

B) IIOJIb30BaTellb HMMEET IMpaBO paboTaTh C HETPAIUIIMOHHBIM HOCHUTEIEM
UHpOpMAIIMK  TIOCTE  MPEIBAPUTEIHLHOTO TECTUPOBAHHS €ro  PabOTHUKOB
OMOJINOTEKH;

r') IO BCeM BollpocaM moucka mHpopMmanuu B VHTEpHETE MOIB30BATENb JTODKEH
oOpamiarecss K pabOTHHKY OMONHMOTEKH; 3ampeniacTcss oOpaileHue K pecypcam
WNuTepHeTa, mpeAnonaraiommumM oriary;

1) paboTa ¢ KOMIIBIOTEPOM IMPOU3BOMUTCS COTTIACHO YTBEPKIECHHBIM CaHUTAPHO-
TUTUCHUYECKUM TPEOOBAHUSIM.



